
City of Wheaton
303 W. Wesley Street

Wheaton, IL 60187-0727
630-260-2000

City orWtieaton,llllnois www wheaton ii us

Engineering Services: Design ofParking Lot Resurfacing
City Lots #2 and #7

2

June 2016

PcBd i none
V. a Wednesday, June 22, 2016 end of business

L fF pi I I d Friday, July 8, 2016
o c City Hall Council Chambers; 303 West Wesley St.; Wheaton, IL

d prior to September 30, 2016

r General Instructions Regarding the Provision of Professional Services
General Terms and Conditions for Professional Services
Special Terms and Conditions for Professional Services
Statement of Work
Maps
Forms Provided for Submitting this formal Offer*

Proposal Page
Certification of Compliance
Customized Mailing Label for Sealed Submittal

Agreement Document (if you ore awarded the work/order)
Standard Professional Services Agreement

Illinois Prevailing Wage Act 820 ILCS does not apply

All questions concerning this solicitation shall be via e-mail to the Procurement Officer and received no
later than time stated above. A written response in the form of a public addendum will be published and
forwarded to qualified proposers.

I L

Cotsf ti o
Procurement Officer: Joan M. Schouten MBA CPIM CPPB; JSchouten@wheaton.il.us



GENERAL INSTRUCTIONS REGARDING SOLICITATIONS for PROFESSIONAL SERVICES

Solicitations are open to all qualified firms actively engaged in providing the services specified and
inferred.

Process

1. The Ci of Wheaton solicitS qualified firms for Professional Services.
2. Firms are qualified based on

a. A public formal Request for QualifiCatio5
b. Prior experience with the Civ’s facilities, equipment infrastructure, or issue at hand.

3. A formal Request for Proposal is submitted to qualified firms.
4. It is the responsibili of the Proposer to seek clarification of any requirement that may not be clear. Questions concerning this request

shall be submitted via e-mail to the attention of the Procurement Officer by the last date for questions as reflected on the cover page of
this document. A written response in the form of an addendufl will be forwarded to all firms invited to submit proposals.

S. PropoSers shall nowIedge the receipt of any addendufl on their proposal.

The Cone of Sherce

6. The Cone of Silence is designed to protect the integri of the procurement process by shielding it from undue influences.
7. During the period beginning with the issuance of the Request for Proposal through the execution of the award document, proposerS are

prohibited from all communications regarding this request with City staff, Ci consultants, Ci legal counsel, Ci agents or elected

8. Any attempt by a proposer to influence a member or members of the aforementioned may be grounds to disqualify the proposer from

officials.

participation in this soIicitatiO1.

9. Written communications directed to the Procureme1t Officer
10. All communications occurring at pre-bid meetings
11. Oral presentations during finalist interviews, negotiation proceeding5 or site visits
12. Oral presentations before publicly noticed committee meetings
13. Contractors already on contract with the Ci to perform services for the Ci are allowed discussions necessary for the completion of

an existing contract.
14. Procurement of goods or services for Emergency situations

5. ltshallbe the

a. If the site of the work is an area restricted from the general public, an opportuni will be provided for proposers to perform this
required and specified.

b. If the site of the work is an area open to the general public the proposer may perform their inspection at a time of their choosing.

inspection.

16. Proposals m
papers larger than 8.5 x 11.

17. Delivery of a proposal is acceptance of the Ci’s Contract for Professional Services. Proposals containing terms and conditions
contrary to those specified may be considered nonre5POflSi

gnatureaS0t

—
18. Under the conditions of the Uniforni Commercial Code, the signing of the proposal by the proposer constitutes an offer. If accepted by

the City, the offer becomes part of the contract.

a. Individuals or sole proprietorships shall be signed by a person with the authority to enter into legal binding contracts. Said
19. Offers by

individual shall use his usual signature.



b. Partnerships shall be signed with partnership name by one of the members of the partnership, or an authorized representative,
followed by the signature and title of the person signing.

c. By corporations shall be signed with the name of the corporation, followed by the signature and title of person authorized to bind
it in the matter.

Withdrawal of Offers

20. Offers may be withdrawn at any time prior to the due date. Requests to withdraw an offer shall be in writing, properly signed, and
received by the Procurement Officer prior to the due date.

21. Offers may not be withdrawn after the due date without the approval of the Procurement Officer.
22. Negligence in preparing an offer confers no right of withdrawal after opening / due date.

Timefiarne and Consequences:

23. Offers must be received before the designated time.
24. Offers received after the designated time will be returned to the sender without review. Offers received late that maybe attributed to

delays by overnight delivery services, or by delivery services trying to deliver when offices are closed, will be considered late and
returned to the sender.

25. Unless otherwise specified in the solicitation, offers shall be binding for ninety (90) calendar days following due date.

Receipt of Fo mal Offers

26. Formal offers by sealed envelope will be opened at the time and location stated. The Procurement Officer shall publish a list of all
proposers on the city’s website x vwheatonilmJfdds within three business days.

Taxes:

27. The City is exempt by law from paying sales tax on goods, equipment, and products permanently incorporated to the project, from
State and City Retailer’s Occupation Tax, State Service Occupation Tax, State Use Tax and Federal Excise Tax.

28. The City’s Sales Tax Exemption Number is E9997-4312-07.

Evaluation of Offers

Rejection of Offe’s

The city reserves the right to reject any and all offers in whole or in part according to the best interests of the City.

Receipt of One (or too few) offers

29. If the City receives one or too few proposals, as defined by the City, the City may reschedule the due date. The offers received will either
be:

a. returned unopened to the Proposer for re-submittal at the new due date and time, or
b. if there are no changes in requirements, and pending agreement with the Proposer, held until the new due date and time.

30. If the request was publicly broadcast, and the City did not receive any proposals, the City may negotiate with any interested parties.

Determi irg Respon iveness of the Proposal.

31. Responsive proposals are inclusive of, but not restricted to: received prior to the due date and time, completed as stated in the
solicitation request, inclusive of all requirements, able to meet delivery requirements, accepting of all contract terms and conditions.

32. The degree to which a proposal meets the requirements is determined solely on the judgment of the proposal evaluation team.

Clarification of Offers.

33. The City may conduct discussions with Proposers to further clarify the offer as may be necessary. Clarifications shall be documented
by the proposer and submitted (e-mail or fax) within 3 business days.

Confidental lnfornatior

34. Proposals are subject to Illinois State FOIA requirements including the following exemptions:
a. (5 ILCS 140/7) (From Ch. 116, par. 207) Sec. 7.
b. Exemptions. (1) The following shall be exempt from inspection and copying: (g) Trade secrets and commercial or financial

information obtained from a person or business where the trade secrets or commercial or financial information are furnished
under a claim that they are proprietary, privileged or confidential, and that disclosure of the trade secrets or commercial or
financial information would cause competitive harm to the person or business and only insofar as the claim directly applies to
the records requested.

35. Proposers considering requests to be proprietary and confidential should submit an additional redacted offer. Failure to do so may
result in information becoming available to the public.



Head, Project Manager, Procurement Officer and other as required
37. Proposals shall undergo a two-stage evaluation process:

a. Stage I: compliance
b. Stage II: Ranking of the weighted Criteria by the evaluation team
c. The highest ranked proposals may be invited for a follow-up interview.

38. Interviews maybe conducted with proposers on the short list. Said proposers may be required to submit additional data during the
interview process. Revisions to proposals may be permirted after initial submission and inteiwieW, but before award, for the purpose of
obtaining best and final offers.

39. The CiW resees the right to negotiate the price and any other term with the proposer offering the best and final offer. Any oral
negotiations must be confirmed in writing prior to award.

40. If a negotiated agreement cannot be reached with the front runner, the CiW may proceed to negotiate with the second best and final
offer.

41. The City’s determination of award for best overall value will consider the following non-exclusive list: available project management
resources, soft costs of contract management; and training costs.

considerations, price and other factors considered.
43. While nuberic evaluations may be used in some aspects of the process to identi strengths and weaknesses of proposals and to

establish a ranking, the final decision will be a business decision by the CiW and will not be based on a numerical score. A
recommendation to award will document the basis for the award decision.

44. Except as otherwise stated, proposers will be awarded within ninety (90) days from the opening date.
45. The Ci resees the right to award by phase, part or portion of a phase, any line item or option regardless of order listed.

Requirements if

Insurance:

46. The successful Proposer, if awarded by contract, will be required to car insurance acceptable to the Civ. (reference Contract
Addendtifll 1).

47. Certificates of Insurance, Endorsements, and a Waiver of Subjugation must be submitted with the execution of the order.
48, The Proposers obligation to purchase stated insurance cannot be waived by the civ’s action or inaction.

uttyCaflCe__
49. Background checks inclusive of finger printing MAY be required for service providers working in secured areas. Seiwice providers will

submit a list of employees’ names to the Project Manager who will coordinate the background checks with the police department..
50. Anyone with a background history showing a conviction for a felony; theft history of any kind, sex offense history, or any crime

involving moral turpitude, illegal drug or narcotics use, sale or possession or anyone showing a felony charge pending, or who has any
outstanding warrants of any pe, including misdemeanor traffic or felony warrants, may be subject to arrest, and will not be allowed
to work under this contract.

51. The successful Proposer may be audited by the Ci or an agent of the Civ. Audits may be at the request of federal or state regulatory
agencies other governmental agencies, courts of law, consultants hired by the Ci or other parties which in the Civ’s opinion requires
information. Data, information and documentation will include, but not be limited to, original estimate files, change order estimate
files, detailed worksheets, subcontractor proposals supplier quotes and rebates, and all project related correspondence and
subcontractor and supplier change order files.

initiate a protest.
a. Protests involving the solicitation process must be presented in writing via e-mail to the Procurement Officer no later than the last

date for questions as reflected on the cover page of this document.



-
S

a
n0

-C
.

o•
.e5
%

-
S

5
%

-S.5
.

et0

ii
I0
.

U



GENERAL TERMS AND CONDITIONS FOR PROFESSIONAL SERVICE PROVIDERS

ractAdministration.

1. A ‘Work May Proceed” order will be issued by Procurement upon confirmation ofa properly executed contract.
2. Once the ‘Work May Proceed” order is issued, the contractor’s primary contact with the city will become the Project Manager.
3. The Project Manager’s primary responsibility is to assure the city receives the professional seices in accordance to the terms and

conditions and requirements of the contract. The Project Manager will, but is not limited to: oversee the entire project from kick-off
activities through close out and payment of final invoice; monitor project progress; address any quality issues and change orders;
review and approve deliverables.

Commurucatons Pjan

4. The service provider is required to provide the City’s project manager with updates of the project: work completed, assumptions,
problems encountered,

5. The updates can be in person or over the phone, at the discretion of the city.

ge Order Procedure

6. The city reserves the right to make changes to the Scope of Work by altering, adding to, or deducting from the work, without
invalidating the contract. All such changes shall be executed under the conditions of the original contract.

RuH is

7. Should the contractor consider that a change in the Scope of Work, the contract sum or deliveiy date is required; he shall initiate a
change order and submit to the Project Manager for documented approval before proceeding with the work.

Change Oc1ers

8. Issuance of a statement, or verbal approval, is not to be considered a Change Order and is not authorization to proceed.
9. Change orders will be numbered in sequence and dated.
10. Approved Change Orders are required with any/all changes in, the Scope of Work, the contract sum, the time for completion, or any

combination thei-eof.
11. Change orders will describe the change or changes, will refer to the proposal(s) involved, and will be signed by the city and the

contractor prior to implementing the change.
12. All Change Orders shall clearly identify the impact of cost and the affect on time required to perform the work associated with the

proposal.
a. If the proposal is found to be satisfacto and in proper order, and both parties agree upon cost or credit for the change, the city

will authorize the documented Change Order which will be confirmed as a contract amendment.

ent:

13. Authorization of payment requires receipt ofseiice providers invoice, acceptance of seiices and receipt of other required
paperwork.

14. Payment will be:
a. made to the company awarded this order. Under no circumstances will a third party be reimbursed.
b. Via the City’s Purchasing Card Program, MasterCard, in which payment will occur at time of seiice de]iveiy (preferred); or
c. Via supplier generated invoice.

15. The City complies with the Illinois Local Government Prompt Payment Act which states that any bill approved for payment shall be
paid within 30 days after date of approval.

a. Invoices must be submthed to the city within six months of order completion. Any invoices submied in excess of six months
from order completion will not be paid.

Service Issues:

16. The service provider shall not be reimbursed until services are compliant.
17. If services continue to remain non-compliant, Procurement will prepare a formal Letter of Warning addressing the contractor’s Failure

to Comply. Contract language states “The City may terminate this Agreement upon seven (7) days written notice to the Contractor.”
18. If contractor fails to achieve required results within stated timeframe, Procurement will terminate contract.

OFGI)tfp, I I ?.t S t, 0.1 1,0\ 0 ?.S 111(1 10 JDFTh



SPECIAL TERMS AND CONDITIONS FOR SERVICE PROVIDERS
Engineering Services: Design of Parking Lot Resurfacing

CityLots#2 and #7

Introduction:

1. The City of Wheaton is seeking the services of a professional engineering consultant to prepare contract plans
and special provisions for resurfacing (2) city owned parking lots located at various locations throughout the
City.

Background:

________ _________________ _______________________

2. Parking Lot #2- Total reconstruction of this parking lot occurred in 2005 which included excavation of
unsuitable materials, installation of curb island, decorative payers, storm sewer pipe and structures and
landscape features. Reference Exhibit B: Parking Lot2 Map

3. Parking Lot #7- Originally constructed in the 1970’s, the parking lot underwent a total resurfacing in 1997.
The parking lot is currently in a flood plain and is used for storm water detention which will require permitting
and verification of elevations. Reference Exhibit C: Parking Lot 7 and 8 Map

Time Frame: subject to change

4. Final Approval of Designs: October 4, 2016
5. Bidding Construction Services: April 2017

Selection Criteria

6. This Request for Proposal is being provided to City Qualified Engineering Firms.
a. As such, the city does not require a statement of Qualifications, Listing of Past Projects, References

or other related materials.
7. Compensation
8. Compliance to City Contract (Go/No Go)
9. A short list of proposers may be interviewed.

a. The proposer offering the Best Value will be awarded the work.
b. Pending the interview process, requirements may be modified. If so, finalists may be invited to

submit a Best and Final Offer.

Submit

10. Certification of Compliance
11. Compensation: The City prefers the method of compensation for professional engineering services to be based

upon hourly charged person-hour rates plus expenses with a guaranteed not-to-exceed total cost.
a. Please submit an estimate of person-hour requirements to complete each task of the scope of work

as well as a not to exceed cost.
b. Surcharges or add on costs inclusive of but not limited to travel time, postage, copies, messenger

services, shall be defined and quantified. A total not-to-exceed price shall be reflected.
c. To facilitate possible Change Orders, provide a list of hourly rates by job title.



d. Option: Construction Oversight based upon hourly charged person-hour rates assuming 300 hours
of oversight.

12. Certificate of Insurance

13. Enclosed with this request for proposal is a copy of the City’s standard agreement for professional engineering
services for your information and review.

a. Any deviations to City’s standard agreement should be itemized.
b. Any/all deviations will be considered in the city’s review of proposals.

Award

14. The City will award the proposer who meets the best needs of the city.
15. The City reserves the right to award the contract for engineering services only and not include the options for

construction oversight.

Funding

____

16. It is anticipated that the City will be utilizing City funds for this project. We do not anticipate using any other
funding or grants from other agencies.

Insurance Requirements:

__________ _____________________________________

17. Reference Contract Addendum 1

lnvoces:

18. Method of Payment: Partial payment based on progress/phases,
19. All invoices must reflect the following applicable information: the Contract Number, the name of the Project,

the Name of the Service Provider, and the services/deliverables with the price depicted and date approved in
the same format as the offer.

For lnterna Purposes.

20. All invoices are mailed to the attention of the Project Manager; City of Wheaton; P0 Box 727; Wheaton,
IL 60187.

Project_Close Out:

21. Verification of quality and completion of service
22. Final Payment: Prior to authorization of Final Payment, all documents must be presented in their final form

and approved by Project Manager.
23. Written approval by the City’s Project Manager



STATEMENT OF WORK FOR SERVICE PROVIDERS

Engineering Services: Design of Parking Lot Resurfacing

City Lots #2 and #7

1. Task 1: Data Collection:
This task involves the acquisition of data available from private, municipal and other governmental agencies.
Examples of information to be acquired include the following items:

• City utility atlases
• Other utility company maps
• Soil borings

2. Task 2: Right-of-Way and Topographic Survey:
This task involves the performance of a field survey to enable the preparation of base plans of the existing
conditions of the right-of-way.

Horizontal and vertical locations of existing surface features adjacent to and within the right-of-way
Right-of-way survey

Cross sections at the 50 foot intervals, and at each driveway, street intersections and private property, and
sidewalk crossings

Traffic control signage

Pavement and Right-of way widths

The consultant will provide the City original survey information and plan drawings.

3. Task 3: Base Plan Preparation
This task involves the preparation of base plans of the existing project conditions utilizing background data
and survey information. The plan sheet scale shall be 1”-20’ horizontal and 1”= 5’ vertical in the English system.
The plan sheet size shall be 24” x 36”. All drawings shall be performed in AutoCAD, Autodesk version 2016.

4. Task 4: Soil Borings
The City will be retaining the services of a professional geotechnical consultant to provide a complete analysis
of the existing soils for the project. The geotechnical engineering services will be coordinated closely with the
engineering consultant.

5. TaskS: Preparation of Contract Plans, Specifications, and Engineer’s Estimate of Probable Cost
This task involves the complete preparation of contract plans, and specifications for construction of the project.
The contract plans shall be based on the original base plans as previously described. This task also involves the
preparation of an engineer’s estimate of probable cost to construct the project. The City requests review of the
plans at 75%, 90% and 100% completion.

The contract plans shall include, at a minimum, the following sheets:
• Cover sheet and location map
• Legend, general notes, and typical sections
• Summary and schedules of quantities
• Construction staging and traffic control plans



• Stormwater pollution prevention plan
• Plan and profile sheets
• Construction details

Reference Exhibit A: Guidelinesfor Submitting Specifications

6. Task 6: Permitting
This task includes assistance in preparing permit applications for any or all of the following agencies:

• DuPage County Department of Economic Development & Planning

7. Task 7: Bidding Assistance
This task involves assistance in preparing bid documents response to bidder questions, review and tabulation
of bids received, and bid award recommendation.

Out of Scope

8. Parking Lot 8, thought depicted on Exhibit C, will not be part of this contract.

Options

9. The city may require construction oversight. Please submit pricing for this service assuming 300 hours of
service.



RFP EXHIBiT A

GUIDELiNES FOR SUBMITTING SPECIFICATIONS

The request for Specifications is different than the request for Bid Documents.

DLJtHii0ii Spec1ir1i1oie A precise description of the physical or functional characteristics of a product, good or
construction item. A description of goods and/or services. A description of what the purchaser seeks to buy and
what a bidder must be responsive to in order to be considered for award of a contract.

I ? ic t f i’ SpecifiL0LiO11’ includes the request for three (3) separate documents:

1. The $copQfWork detailed, written description of the conceptual requirements for the project;
it should establish a clear nderstandiflg of what is required by the City.

2. Documents DescriptiVeof the Work:, Examples inclusive but not restrictive are:
project/Product Requirerneflts Drawings, Blueprints, Plans, Maps, Product Specification
Sheets, and Exhibits.

3. Price Strucre /Scedle of Values which will be edited into the Proposal portion of the

solicitation documents by the City.

All above documents should be submitted in word or excel thus permitting formatting changes.
Drawings, Blueprints, Maps, Plans, Product Specification Sheets and Exhibits may be submitted as pdf.

files.

[he Biil Put 1tJ0, will be prepared by the civ’s Procurement Officer. The below items will be included:
Cover Page inclusive of Table of Contents (referencing all Specification Documents)

Il General Instructions Regarding the Solicitation for Contracted Services

li General Terms and Conditions for Contracted Services
l1 Special Terms and Conditions for Contracted Services

Timetable and related dates
Vendor Selection Criteria
Contractor Qualifications

D Sr ri icr 11 uvidi i Scope of I’Vor It will be ins’ i ted litre.

D Service Pr ovid€ s 1)m wneiits Decci iptivL of iIit’ lVo’k will be 1Se1 led 1101 e

Signature/C0ntct Page
Q ‘ ‘‘ Pr ( 1 ‘S 5(1ICdi1l [ I u1ue i ill hr m.sti ttdhi i

llCertification of Compliance
ll Bid Labels
ll Contract Agreement
l Insurance Requirements and Sample Acord
ll Prevailing Wage Requirements

Ihe lily u ill colIIpllc the bid packu j h iricei1!1) the veoeided SpoOfati0fl docvlri(1llS u itIiiIl tire

1,od ‘4 the Bid Documeilts

Iirstructio’lS ea tiuqe within th speriJiCtltiOIl docu,neilts should not be duplicUled

r Ii ath tar t tile bid docunierlts

F?’JD OF 1 UIDELINES FOR SUB11TTl cpR IFILA 11OS
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PROPOSAL: Engineering Services: Design ofParking Lot Resurfacing
City Lots #2 and #7

Based on Amendment # dated

ES UB lT2Origi. 1 a oo P FOLL)W

TtL ,c i r
t a fi

I v. by

ph rf
c rfhl

Please do not submit perforated pages, nor bind your proposal in anything other than paper clips

We hereby agree to furnish and deliver to the City of Wheaton, in accordance with the Terms and
Conditions, Specifications, and Contract Requirements as follows:

Task 1: Data Collection $___jhour x

Task 2: Right-of-Way and Topographic Survey

______

Task 3: Base Plan Preparation

______

Task 4: Soil Borings

_______

Task 5: Preparation of Contract Plans,

______

Specifications, and Engineer’s Estimate of Probable Cost

_______hours

= $ (not to exceed)

_______hours

= $ (not to exceed)

_______hours

= $ (not to exceed)

_______hours

= $ (not to exceed)

_______hours

= $ (not to exceed)

Task 6: Permitting

Task 7: Bidding Assistance

Expenses

$ /hour

$ /hour

x

_______hours

= $ (not to exceed)

x

_____hours=$

(nottoexceed)

$ (nottoexceed)

$ TOTAL (not to exceed)

$ /hour

$ /hour

$ /hour

$ /hour

OPTION: Construction Oversight $ /hour x 300 hours=$ (nottoexceed)



CERTIFICATION OF COMPLIANCE
Engineering Services: Design ofParking Lot Resurfacing

City Lots #2 and #7
The undersigned, being first duly sworn an oath, deposes and states that he/she has the authority to make this
certification on behalf of the bidder for the product, commodity, or service and:

(A) The undersigned certifies that, pursuant to 720 ILCS Act 5, Article 33E of the Illinois Compiled Statutes, the bidder is
not barred from bidding on this contract as a result of a conviction for the violation of State of Illinois laws prohibiting
bid-rigging or bid-rotating.

(B) The undersigned certifies that, pursuant to 65 ILCS 5/11-42.1-1 of the Illinois Compiled Statutes, the bidder is not
delinquent in the payment of any tax administered by the Illinois Department of Revenue.

(C) The undersigned certifies that, pursuant to 30 ILCS 580/3, Section 3 the bidder deposes, states and certifies it will
provide a drug free workplace by complying to the Illinois Drug Free Workplace Act.

(D) The undersigned certifies that, pursuant to 820 ILCS 130/1-12 of the Illinois Compiled Statutes, the bidder, when
required, is in compliance to all requirements of the Prevailing Wage Act.

(E) The undersigned certifies that, pursuant to 30 ILCS 570/ Section 5 Article 2 of the Illinois Compiled Statutes, the
bidder is in compliance to all requirements of the Employment of Illinois Workers on Public Works Act.

(F) The undersigned certifies that they agree to fulfill all Requirements, Specifications, Terms and Conditions.
(G) The undersigned certifies that they agree to fulfill all Contract Requirements.
(H) The undersigned certifies that they agree to present alternative Greener products/processes to the City for
consideration in this work.

Check One:
LJThere are no conflicts of interest; and in the event that a conflict of interest is identified anytime during the duration
of this award, or reasonable time thereafter, you, your firm, or your firm’s ownership, management or staff will
immediately notify the City of Wheaton in writing.

D There is an affiliation or business relationship between you, your management or staff, your firm, or your firm’s
ownership, and an employee, officer, or elected official of the City of Wheaton who makes recommendations to the City
of Wheaton with respect to expenditures of money, employment, and elected or appointed positions. Provide any and
all affiliations or business relationships that might cause a conflict of interest or any potential conflict of interest. Include
the name of each City of Wheaton affiliate with whom you, your firm, or your firm’s ownership, management or staff,
has an affiliation or a business relationship.

This Business Firm is: (check one)

Da Corporation Da Partnership Dan Individual Dan LLC

Operational Contact for this work
Firm Name:_____________________________________

Name:

______

Firm Address:_________________________________ Phone #:

e-mail:

______

Signature:______________________________________ Sales Contact
Name:

_____

Print Name_____________________________________
Phone 4:

Position:_______________________________________ e-mail:

______

Phone 4: Billing Contact
Name:

______

Fax 4:

____________________________________________

Phone U:
e-mail address e-mail:

Date signed:.
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This number must appear on
all invoices and documents.

No.

Agreement Between the City of WheatOn, Illinois

and
for Professional Services

ngineeriflg Services: Design of Parking Lot Resurfacing
City Lots #2 and #7

T,i Od I Ls ocJ be eon r. (ic oft’ or I heels r,uriCii n cop5c’ en r 3
t et eY S ree Wi o’ t $OS7 e (ProfeSSi0fl0iS0re provider”), address

WITN ESSETH:

Whereas, th Lii 1 Pc e iVIPO I n it fr to il c Profe si3 o SzlC’ to pid cc vces (I r
irW) c’ns COt iPt tn tteCri Exhibit A [Exhibit A is the Request for PropoSa ‘ nice is r’cO em

ord I fei ;erforPl, c id

Whereas, ‘ P fesiu Ci orviC provie h’ j jid a r oio5C1c,ttaci ed Exhibit B [Exhibit B is the proposafl
cc t’ is v crc, end

Whereas, the C,t find th
‘

op00’ P h thiS F Oj 5IL1°’ SPrvCe plo’ idr rner’5 th. ty S seri C

rer nlroIt’nt) fo no We!

Now, therefore fe(10 ce Pect0’ of th Ut’Oi terS coJei aC0’°°tts, one cCfl’ tee;
reit n this Agreome t. P e City ard ti e ProffsSOnaI Servce provide! heeLO do hereby agree as foiioW

1. Scope of Service: The ROOf tol paragraphs are hco,porated heron a subsw itive torm cn condit ons of this
greea)ent and as reores&ntmg the intO n of tne Parties The Professtonol Servicep1ovider shoIifurnlsh oh labor,
nloerlO , and equmpfl° t to a ocide ted perform the We. e lh ProfecsOnalS vice pro der repOSef t cnd
v,orah5 that it hrii peinri tn t.orlt lit a iro’ vth the level of care md 5! :i costor’O1m

e ercised by oth0 j50lS vep1rOW0t5 under s.niL circumstanc’S

2. Compensation: The Cite shnlIcor.11e0te toe PrcfesS!0fl SerVice provider according m e tore! of the
Profecional Serv cc povldr’r proposal v hich is atached herO as Exhibit B.

. Waivers of Lien: The City re eves the right to rçurO wai ‘ers of lien before peyment v here the Ct deem it to
be in ts best intrSt to no so.

P. Term of Agreement: rt1jc Rgreeitlent sho I becOe! effective upon the latter of the date acce’td and signed by
rh City ard the dote acepted a .d signed by the ProfesPonol Service provider It shell be in effecL until the ctty
deems th wor1’ complete ad arceotable.

c Additional Services: The Professboi,l Seriee provider shall pro’ide only the Work specified in t’Ps goem&nt c nd
attached Exhibits lr the eent the Professlonal Service pro eider o the Cite determine5 that add;Por a goods
end/or services are required to complete the Work such addit’oi& goods shall not be provided and/or such
cdditionai services shell nat be performed yr less authorized in wati ig by the City via the attached Change Oder
farm jExhi bit C will be the Change Order Form.]. Terms, frequency, and prices for addiPonal servicm shall be
confirmed in writing vma the Change Order by the City and th Professional Service provder.

6. Integration: The pro vslOfl set forte ir this AgrPemant represent the entire agreement be”’eefl the varties and
suparsede all prior agreements1contracts, promi5eS and representatIons as it is tle intent of the p trttps to
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Waiver: r 1 t’ c’.P: is - Vt

• cIt1. •a.’.. i e’rripid3r. ‘,e-s-c’, ?.Js ,._1’. - . :•‘•:‘r:.’°. o,s’ .re.• n4,
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CompllancewlthLaws: i’F fesin S oars-’ tl” e tai’e& aa •n1o’’

it. t nil r 1:;labcisl.’ c:. “.f.. :—c. ruc,c c

irit coos -J’:’_’o 1.1.0- — vt • uiedthttWatre’lrl

FreedomOflflfOflflatloflkt 7% r 1,
- w v11 it • o ‘‘ ;o’ ‘e.Zi r ..‘• p’b’. o.•
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‘e.az.i.t.c, F_ 4reqiec.tiet_bvdsn?. : h7 ,j..cs1 .. ac. rg voyal Cot 0 • te I C b

1st c c -r so ‘. e ttcr.’:- ci b-fl csftfl, fli’.çf’’, C’ . C. ‘v o:..c, ‘p n-n) to de,-’-;d e. deNs’ cYthe
rsiu:. I.LC..?iSCSt.1IPCU. I o:nne.r,cai’ne i,t - 1115 F. nu • I
U-— Pin’ 1 i’y Gene ‘.lor a to” r cfc i,nate’tjsrlc$.tia.. Cnv c.crcc.rees to defend. ‘ ‘d:m’df, 0. 4
hichar.1cCig,cdgret’pt c sa •ca.d ls. . b Co y’so b r $

fc. s filing jea cad any otn°. epenaea., t• dçen4 acy ck, -l afa 101 r.c ‘w by Con:ociu’ ‘S request re r”Ila.
la.’j erpto o it,

(DlscrlmlnatlonProhlbltetTt PofsrulSi er ‘Sri fr’- teas rctr Ino.Ua
R.gh s 4ct as cmendei, 775 1LCS 5/s-lOt et seq (1t92 Srae tnr Edition), and ruth all rules an’ g4atfr’j’
e a Ia sdbytl Op trer ofH men g ‘a Te oesio I - Ic p vde ogres tlctstwilro dcy
enplopt ‘e t to cay person ca refuse to crier into w’j’ contract for seruicea piovidedfor in tbsc Ag1een’en tn be

p fir d nisbelaifo. h bus of r ifuld’s s fr , sdf e i.ti Iiilrolsl’ a a butt Ac

statusoflndependentConsultant ot C p a P f ci I S v raid r gr1.e ha Pofessi iaiS rvce
prow’kr rail ales an indeptndeit ronsultont iq the per,onrarcc nftas Wk. Ac:ordiigiy, the independent
C is it it h ii eresfor lb ‘forpayiert litx -i ciu4argf deal st te a di caitcra isinaoutoft’c
Cosr.uit is’ c ectivitles in arcnrd.,nce watn this agaeeaaent, s.,ciswnç by .‘cy of allastrat-on but not! ni at-il’

I d al ‘ndr .- an onet’ co V e rityr’c a’r’arj ott”7.5aiicarefeesasmcpttrequfre4n0”t1

ii.. Consuia.antjeirtherac1ncdviedges under the te.ms of this Aqtceatent. tint its not at aJeat cmçiiyee or
-,, ntfo h’ Cityfor anyçt rpose and tnat 1 -bali n t told lc°3 orre agent employee, or sersant c the

cay U” a any ci. curastancefir anj. recso t ..oncu tart is nc ir tap way a.. 10 ii d to r ae .. 17 0 Pa t,
aqree’r°ne or promise on behalfofCity, or ic create any ,r.rllrsd ooiIgaUo on behalf ofCity, and Consu’tan.
c°cqs.aIiyoq esttatitsia nitdoso. p is ii i b n°st t
Luns’ska’n e; ce;t Most spccic’ail id’... jird Ia. th3 A;recr...elit. City shall aoe have the outhotv to contral the
net. ado. ma. ,ncrbyths h or u in c nirile nl. n tc it v4th 1r ir n.

I *ssignment;SuccessorsandAsslsflt leslie tnslgs°erc.t r i npur Ig sari t e ..hcr°of r p e
cssiane4, to any other person, firm or corporation without the wrilten conaent of all other parties. Upon
aop Oh iofassigu,ent,tt.sigeer)tntad h riØts sr s a dobiga o tere uSe stdll ebn r i’
and shall inu e to the benc.flr of the parties hereto and their respective successors and assigns.

L. Non-disclosure: Durint the course of the Wo’is 7he Profescional 5crvita provider may have access to p’oprietary
...4o31 r a! ifrnafridudnqburt rr’tedto,r t d poes°sfo nuaec i st’ossytrs
t chniques, computer progiams, databases, research projects, resident name and address information, financial
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it’ Termination of Contract: if the ProfessiOocl Scrcice pro viderfolis to perfo.’m accardino to the trms of this
gie np t t;ie ma mira e this I ‘e r i t upo van 1 day i rico 1 ice to tie Pr jeCsion

‘rr ovd nti etof ter t r’e ysal h Poess S to v:deforsc its

perfo ied as the effective ate of terrninotio i, less any cur otiriL able, i ectly indircct y, to P ofessio al
Service provider’s breach. The v’ritten notice required tinder this ptiroqrapii shall be either (I,) served pnrsonoily
during rr’qui’or busine,, hour; (ii) served br facsimile deto tra smissoo during reoulor business hours;; (ph’) by a’
rncl (1) s d by c rtlfiod regis ‘ad,, I taco r reccip cpu ‘d, ad essod to the a dress l’s ‘din tI ‘s
hgr crt os p 1 or d o’ it t S e I P se es lya y
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Cancellation for Unappropriated Funds: inc obngooor of tne city/a” pey.n’n to e contractor a limit”d to t1-
to y ds op dirocurer 01 ‘/ an a a ie o ortit as qua

scr oP ff I app a’ ojft ds nI s the a cc usa

18, Default. in case of defoult bs. th-c controctot, tha City soil procure ortclPs or service from other sources and hoOd
thc co,Itractor responsible for any excess cost iocui red as pravthed for iO Artide 2 of the Uniform Commercial
Thdc no vi ser “s r tow ‘Iti v ‘job - any of o ont ftl r otra fail’

tof pa ni e ucfilto d yc sit cs c bco alert i s

any of s operations, a if any edtion filed a prote ‘ding to smenced by a against I to Sell unde any Sotc
o” Federal la’s relating to bankruptcy arrangement, rearganisatian. receivership, or assianment for the benefit of
creditors. The contractor miii nat be liable to perform if situotiors ariso by reason of strikes, acts of God or the
oubli a iemy acts oft’ City ‘res or floods.

Force Majeure: No p y he shall be deco’ ad to be n defoe t art ave I ache iy p o isian a this
Agreement as a resu1tof any’ delay. faii.ure in performance ar nterrup’ian of services resulting directly or
indirecdy from acts of God, acts of civil or military dicturbonce, or war, which are beyond the control of such non

fl-C.- ‘ -perjorming party.
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Contract Addendum 1

Special Provisions for:
Insurance Coverage for Professional Services

The Provider of Professional Services and each of its agents, subcontractors, and consultants hired to perform
the Work shall purchase and maintain during the term of this contract insurance coverage which will
satisfactorily insure the Provider of professional Services and, where appropriate, the City against claims and
liabilities which may arise out of the Work. Such insurance shall be issued by companies authorized to do
business in the State of Illinois and approved by the City. The insurance coverages shall include, but not
necessarily be limited to, the following:

Workers Compensation Insurance with limits as required by the applicable statutes of the State of
Illinois. The employer’s liability coverage under the worker’s compensation policy shall have limits of
not less than FIVE HUNDRED THOUSAND DOLLARS ($500,000) each accident/injury and FIVE HUNDRED
THOUSAND DOLLARS ($500,000) each employee/disease and FIVE HUNDRED THOUSAND DOLLARS
($500,000) POLICY LIMIT.
The workers compensation policy shall provide a waiver of subrogation (aka Waiver of our Right to
Recover from Others Endorsement), to the City.

Commercial General Liability Insurance protecting the Provider of professional Services against any
and all public liability claims which may arise in the course of performance of this contract. The limits
of liability shall be not less than ONE MILLION DOLLARS ($1,000,000) each occurrence bodily
injury/property damage combined single limit and ONE MILLION DOLLARS ($1,000,000) aggregate
bodily injury/property damage combined single limit. The policy of commercial liability insurance shall
include contractual liability coverage and an endorsement naming the City as an additional insured on
a primary and non-contributory basis.

• Commercial Automobile Liability Insurance covering the Consultant’s owned, non-owned, and hired
vehicles which protects the provider of Professional Services against automobile liability claims
whether on or off of the City’s premises with coverage limits of not less than ONE MILLION DOLLARS
($1,000,000) per accident bodily injury/property damage combined single limit. The policy of
commercial liability insurance shall include contractual liability coverage and an endorsement naming
the City as an additional insured on a primary and non-contributory basis.

• Professional Errors And Omissions Coverage with limits of not less than ONE MILLION DOLLARS
($1,000,000) each claim and in the aggregate covering the Provider of professional Services against all
sums which the provider shall become obligated to pay on account of any error and / or omission
arising out of the performance of the professional services for the City under this contract. The
professional liability insurance shall remain in effect for a period for not less than four (4) years after
the completion of the services to be performed by the provider under this contract.

Nothing herein set forth shall be construed to create any obligation on the part of the City to indemnify
Provider of professional Services for any claims of negligence against the provider or its agents, employees,
subcontractors or consultants. Prior to commencement of any work under this Agreement, Provider of
professional Services shall file with the City the required original certificates of insurance with endorsements,
including those of subcontractors, which shall clearly state all of the following:



A. The policy number; name of insurance company; name and address of the agent or authorized
representative; name, address, and telephone number of the insured; project name and address; policy

expiration date; and specific coverage amounts; and

B. That the City of Wheaton (including its agents, elected officials, officers and employees) is named as an
additional insured under all coverage, except Workers’ Compensation and Professional Liability, and that
all such coverage shall be primary and non-contributory for the City, its agents, elected officials, officers,
and employees. A waiver of subrogation (aka Waiver of our Right to Recover from Others Endorsement),
on all coverages shall be provided; and

C. Should any of the above described policies be cancelled before the expiration date thereof, notice will be
delivered in accordance with the policy provisions.

D. Providers’ insurance is primary with respects to any other valid or collectible insurance the City may

possess, including any self-insured retention that City may have; and

E. Any deductibles or self-insured retention shall be stated on the certificates of insurance provided to the
City; and

In addition to all of the insurance requirements identified above and contained on the certificates of
insurance, all policies of insurance coverage under this section shall also be subject to the following

requirements:

F. All insurance carriers providing coverage under this Agreement shall be authorized to do business in the

State of Illinois and shall be rated at least A:VI in A.M. Best and Companies Insurance Guide or otherwise
acceptable to the City.

G. The City of Wheaton shall have the right to reject the insurer/insurance of the contractor or any

subcontractor; and

H. Occurrence policies are preferred. The city may accept claims based policies on a case by case basis
providing the Professional Services provider purchases claims made policy for two (2) years past the

contract completion date.

I. The City will consider deductible amounts as part of its review of the financial stability of the bidder; and

J. No acceptance and/or approval of any insurance by the City shall be construed as relieving or excusing the
Provider of Professional Services, or the surety, or its bond, from any liability or obligation imposed upon

either or both of them by the provisions of the Contract Documents; and

K. The City may require increases in Provider of Professional Services ‘s insurance coverage amounts over the
course of this Agreement as it deems necessary so long as it reimburses provider for the actual increase in

provider’s insurance premiums attributable to the City’s requested increase; and

L. Insurance coverage required by this contract shall be in force throughout the Contract Term and upon

written request by the City, the Provider of Professional Services shall, within 7 days, provide to the City
acceptable evidence of current insurance. Should the Provider of Professional Services fail to provide
acceptable evidence of current insurance following written request, the City shall have the absolute right

to terminate the Contract without any further obligation to the provider; and

M. Contractual and other liability insurance provided under this Contract shall not contain a supervision,

inspection or engineering services exclusion that would preclude the City from supervising or inspecting
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PRODUCER CONTACT

PHONE FAX
LALGNoErrffi
E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC F

INSURER A:

INSURED INSURERE:

INSURER C:

INSURER D:

INSURER E:

INSURER F:

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSRI ADDLYiJB POLICY EFF POLICY EXP
LTR TYPE OF INSURANCE INSR POLICY NUMEER (MMIDDIYYYY1 IMMIDDIYYYYI LIMITS

:: GENERAL LIABILITY EACH OCCURRENCE s 1OOO,OOO
Offi DAMAGE TO RENTED
%j COMMERCIAL GENERAL LIABILITY $

4 ICLAIMSMADE OCCUR MEDEXP)Anyoneperson) $

ti
GENERAL AGGREGATE $ L000,000

GENL AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $ 1,OOOOOO

[POLICY [LOC — —

AUTOMOEILE LIABILITY COMBWED SINGLE LIMIT

[ ANY AUTO BODILY INJURY (Per person) $

fl ALL OWNED SCHEDULED BODILY INJURY )Per accidenl(t $
‘dPi [TSdP NON-OWNED PROPERTY DAMAGE
Q HIRED AUTOS AUTOS

$

UMBRELLA LIAB OCCUR — — EACH OCCURRENCE $ 1,000,000

EXCESS LJAB iEIMS-MADE AGGREGATE $ 1,000,000

D RETENTION$ — — $
WORKERS COMPENSATION WC STATU- 0TH-
AND EMPLOYERS LIABILITY Y / N L]OEXJJ!iIS_L_LEB_____
ANY PROPRIETOR/PARTNER/EXECUTIVE EL. EACH ACCIDENT $ o0O,000
OFFICER/MEMBER EXCLUDED? NI A
(Mandatory in,fH) EL, DISEASE - EA EMPLOYEE $ 500,000
If yes, describe under
DESCRIPTION OF OPERATIONS below — — EL. DISEASE - POLICY LIMIT [ $ 500000

fProfessionaI Liability and Errors and Omissions: 1,000000
DOwners/Contractors Protection
OXCU coverage
DPcrllution / Environmental liability — —

DESCRIPTION OF OPERATIONS! LOCATIONS I VEHICLES (Attach ACORD 101 Additional Remarks Schedule, if more space is required)

• The City of Wheatcn is an additional insured on a primary and non contributory basin
on a)) insurance oolicies with respect to Liability

• Endorsements and A Waiver of Subrogation shall be provided for all policies with each

updated certificate

• Contractors: It she)) be the resptrsibility of the contractor to insure that all

subcontractors comply ,vth the same insurance requirements.

Bid/Project Name —or Contract Nameand #
Contractor

Contact
Address

Phone #, Email, Fax #

CERTIFICATE HOLDER CANCELLATION

City of Wheaton SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
3O3WestWes)eyStreet P080x727 THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
Wheeton, IL 60187-0727 ACCORDANCE WITH THE POLICY PROVISIONS.
Attn Procurement Officer (fax) 63O26O-2O17

AUTHORIZED REPRESENTATIVE

ACcZR1J CERTIFICATE OF LIABILITY INSURANCE
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: certiflcate holder is an ADIJITIONAL. INSURED the ojic ies)m beeridorsed.jf SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).A waiver of subrogation is required.

(MMIDDIYYYYi

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REOUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

© 1988..2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (201 0/05)



Contract If:
Contract Addendum If: —

For Office Use Only

Agreement Between the City of Wheaton, II
And

xxx

DDesCrPtIOfl of change

Original Contract Amount Original Contract Duration
Previous COS Adds/Deducts $___________

PrevioUS COs Add/Deduct days
This CO Add/Deduct $— This CO Add/Deduct days
Revised Contract Amount $_____________

Revised Contract Duration days

____________

Revised Contract Completion Date

_______________

The compensation (time and cost set forth in this Change Order comprises the total compensation due the Service
provider, all subcontractors, and all suppliers for the work or change defined in this Change Order, including impact on
the changed work. By signing the Change Order, the SeiCe provider

nowdges and agrees on behalf of himself,
all subcontractors, and all suppliers, that the stipulated compensation includes payment for all work contained in the
change Order, plus all payment interruptions of schedules, extended field overhead costs, delay, and all impact, ripple
effect or cumulative impact on all other work under this contract. The signing of the Change Order indicates that the
Change Order constitutes full mutual accord and satisfaction of subcontractors? and all supplier5 as a result of the
change. The Service provider on behalf of himself, all subcontractors and all suppliers agrees to waive all rights, without
exception or reseati0n of any whatsoever to file any further claim related to the Change Order. No fuher claim or
request for equitable adjustment of any type shall rise out of or as a result of this Change Order or the impact of this
Change Order on the remainder of the work under this Contract.

All terms and Conditions of the original contract apply to this Change Order and remain the same and in full force and

Date:
_

Department Head: Date:

Finance

____________________________

Date: City nager:

________________________Date:

Seice provider: Date:

UpOfl opproVOi. forward this document to ProcL,refl1et for 4mefldm1t of ContrOCt

Chotlcie Order required due to:
Qflged/Unf0rese Condition
OChange in Scope
QErrOrs and Omissions
Dother:

Attached is: DSeflhice providers Proposal

Typr of Change Order
QFixed Cost of $___—

DTime & Materials, not to exceed: $_________QEmergey Change, not to exceed $___________QExtension of Completion Date

effect.

Project anager




